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FENERBAHÇE UNIVERSITY 
FACULTY OF ECONOMICS, ADMINISTRATIVE AND SOCIAL SCIENCES
DEPARTMENT OF MANAGEMENT INFORMATION SYSTEMS

GRADUATION PROJECT
APPLICATION PRINCIPLES 

PART ONE
Purpose, Scope, Basis, and Definitions

Purpose
Article 1 – (1) The purpose of these implementation principles is to regulate the procedures and rules governing the operation of the Graduation Project course conducted within the Fenerbahçe University Department of Management Information Systems, Faculty of Economics, Administrative and Social Sciences.

Scope
Article 2 – (1) These implementation principles cover the duties and responsibilities of students and instructors in the operation of the Graduation Project course conducted within the Department of Management Information Systems at Fenerbahçe University, the rules of the course, and the procedures related to the planning, execution, and evaluation of the project.

Basis
Article 3 – (1) These implementation principles have been prepared based on the Fenerbahçe University Associate and Undergraduate Education Regulation, published in the Official Gazette on 26/09/2022, number 31965.

Definitions
Article 4 – (1) The definitions in these implementation principles are as follows:
a) Unit: Fenerbahçe University Faculty of Economics, Administrative and Social Sciences.
b) Dean: The Dean of the Fenerbahçe University Faculty of Economics, Administrative and Social Sciences.
c) Course: Graduation Project course.
d) Instructor: The faculty member who conducts the course.
e) Rector: The Rector of Fenerbahçe University.
f) Rectorate: Fenerbahçe University Rectorate.
g) Senate: Fenerbahçe University Senate.
h) University: Fenerbahçe University.


PART TWO
Duties and Responsibilities

Duties and responsibilities
Article 5 – (1) The duties and responsibilities of the instructors conducting the course and students are as follows:
Instructor: Responsible for guiding students enrolled in the course according to its requirements and for assessing and evaluating their performance.
Jury: Responsible for evaluating and assigning scores to Graduation Projects.
Student: Required to prepare the Graduation Project in the eighth semester in collaboration with the instructor conducting the course. During the project implementation process, the instructor conducting the course must adhere to the established calendar, participate in the project sessions, and oversee the completion of the project, which is then presented to the jury.

PART THREE
Course Offering, Purpose, and Implementation Principles

Course offering and course registration
Article 6 – (1) The course is included in the curriculum as a compulsory course in the eighth semester of the undergraduate program in the Department of Management Information Systems, Faculty of Economics, Administrative and Social Sciences. Faculty members of the department conduct their courses collaboratively, with student quotas limited as necessary. During the course selection period, each student enrolls by selecting the instructor they wish to take the course with, subject to the available quota. The weekly course load has been determined as 3 hours of theory, 3 hours of practice, with 6 credits and an ECTS value of 12.

Course objective
Article 7 – (1) The purpose of this course is to enable students to conduct a study using scientific research methods on a specific topic of their choice under the supervision of the course instructor, applying the knowledge they have acquired during their education at Fenerbahçe University Faculty of Economics, Administrative and Social Sciences, and to produce projects by transferring their theoretical knowledge into practice.
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Course implementation principles
Article 8 – (1) The course should be conducted in full coordination and integration within the Department of Management Information Systems. To this end:

a) Graduation projects must be written in accordance with the formal rules of scientific research, and a similarity report must be obtained using the Turnitin plagiarism detection program. The similarity rate must not exceed 30%.
b) The course instructor has the right to require the student to repeat the course if they fail to follow the work schedule, do not attend the project sessions, or submit a final project that is deemed insufficient.
c) The student is required to work with the instructor during the eighth semester.
d) Students must submit the final version of their project to the course instructor along with the project files.
e) The spelling rules for the projects to be prepared by students are provided below.
f) During the eighth semester, students are expected to complete their projects under the guidance of the course instructor.

GRADUATION PROJECT SPELLING RULES
Font & Size
When writing the Graduation Project, the text should be in Times New Roman font, size 12, in black. It should be written in a vertical, standard format with justified alignment. The font and font size must be consistent throughout the text. A space should be left after punctuation marks.
Bold text, symbols, or italics may be used to indicate special emphasis, idioms, proper names, or foreign language terms. Content footnotes should be written in 10-point, Times New Roman font, in upright and normal letters.
The Graduation Project should be prepared using the Microsoft Word word processor. Word, Excel, or another program recommended by the academic advisor may be used for tables, charts, figures, and similar visual elements.

Page Layout and Numbering
In the final project, after adjusting all content (text, tables, etc.) and margins, the text should be justified on both sides. Paper margins should be set to 3 cm on the left and right edges, and 3 cm on the top and bottom edges of each page.

Content should not extend beyond the page margins. Words should not be hyphenated at the end of a line. The footnotes given should also remain within these limits.
Headings should not be written as the last line of the page. If fewer than three lines of text remain after a heading at the bottom of a page, the heading should be moved to the next page. First-level subheadings should begin on a new page. The main text should be written directly under the subheadings. A single line of space must be left between paragraphs. All subheadings in the text should be aligned to the left.
The page number should not be shown on the outer cover, inner cover, preface and summary pages in the beginning section. Page numbering should begin on the “Table of Contents” page. When counting from the beginning, the "Contents" page should be numbered using small Roman numerals (i, ii, iii, iv, ...). 
The main text should then begin with the "Introduction" page, numbered in Arabic numerals (1, 2, ...) starting from (1).
Page numbers should be written in 10-point font, centered at the bottom of the page.

Line Spacing
The graduation project should be written with 1.5 line spacing. The preface, abbreviations, tables, figures, endnotes, references, annexes, in-text quotations, table and figure titles and descriptions, and footnotes should be written with single line spacing.

Titling
The main section titles at the first level in the graduation project should not be numbered. While second-level headings are numbered as 1, 2, 3, ..., third-level subheadings under these headings
 should be numbered as "1.1, 1.2, 2.1, 2.2, ...".
The Introduction, Conclusion, and References sections within the graduation project should not be numbered.
The first-level main titles should be written in bold, centered, and in all capital letters. Second-level titles should be left-aligned and written in bold and capital letters. The third-level subheadings should begin with capital letters, be written in bold, and be indented 1 cm from the left compared to the second-level headings. Fourth-level and subsequent subheadings should be indented 0.5 cm from the left relative to the higher-level heading.
PART ONE 
                                 FIRST-LEVEL TITLE
1.1. SECOND-LEVEL TITLE
1.1.1. Third-Level Subheading
1.1.2. Fourth-Level Subheading
1.2. SECOND-LEVEL TITLE
1.2.1. Third-Level Subheading
1.2.2. Fourth-Level Subheading

Paragraph Layout
Paragraph beginnings should be left-aligned. The spacing before the paragraph should be set to 0 pt, and the spacing after the paragraph should be set to 12 pt. The spacing between paragraphs should be one line.

Graduation Project Layout Outer Cover
The outer cover of the graduation project should include, in order: the emblem, “T.R.”, the university name, the faculty name, the department name, the title of the graduation project, the type of study (Graduation Project), the name and surname of the student,
the location of the university (Istanbul), and the year of completion of the study.
After leaving a 2.5 cm margin from the top of the outer cover, the university emblem should be placed. After leaving 10 cm from the top, the Turkish phrase “T.C.”, the university name, the faculty name, and the department name should be written in capital letters, in Times New Roman, 16-point font.
After leaving 16 cm from the top of the page, the title of the study should be written in bold, in all capital letters, using Times New Roman, 16-point font. On the line below, the type of the study, “Graduation Project”, should also be written in bold and in all capital letters.
After leaving 21 cm from the top of the page, the student’s name should be written in bold, using Times New Roman, 16-point font. The first name should begin with a capital letter, and the surname should be written entirely in capital letters.
After leaving 26 cm from the top of the page, the location of the university (Istanbul) and the year of completion of the study should be written in bold, using Times New Roman, 14-point font.

Inner Cover
The layout of the inner cover page should be the same as that of the outer cover page. However, in addition to the information on the inner cover page, the student’s name and surname should also be included in the designated name block. In addition, the title and full name of the academic advisor should be written on the inner cover page.
The inner cover of the graduation project should include, in order: T.R., the university name, the faculty name, the department name, the title of the graduation project, the type of study (Graduation Project), the student’s name and surname, the location of the university (Istanbul), and the year of completion of the study.
After leaving a 6 cm margin from the top of the inner cover page, “T.R.”, the university name, the faculty name, and the department name should be written in bold, in all capital letters, using Times New Roman, 16-point font.
After leaving a 16 cm margin from the top of the page, the title of the study should be written in bold, in all capital letters, using Times New Roman, 16-point font. On the line below, the type of study, “Graduation Project”, should also be written in bold and in all capital letters.
After leaving 18 cm from the top of the page, the student’s name should be written in bold, using Times New Roman, 16-point font. The first name should begin with a capital letter, and the surname should be written entirely in capital letters. After leaving a 21 cm margin from the top of the page, the student’s school number should be written in Times New Roman, 14-point font.
After leaving a 23 cm margin from the top of the page, the title and name of the advisor should be written in Times New Roman, 14-point font.
After leaving 26 cm from the top of the page, the location of the university (Istanbul) and the year of completion of the study should be written in bold, using Times New Roman, 14-point font.

Preface
The foreword, which is optional, is a section in which the author expresses personal opinions. The scientific content and scope of the study should not be evaluated in the preface. In addition, at the end of the foreword, the author may thank the individuals and/or organizations that contributed to the study, if desired.
The title “PREFACE” should be placed 5 cm from the top of the page and centered. The title should be written in Times New Roman, 14-point font, in all capital letters.
Abstract and Keywords
The purpose, scope, and method of the study, as well as its findings and results, should be stated in the abstract. The abstract must not exceed 300 words. A minimum of three and a maximum of five keywords reflecting the subject and main idea of the study should be placed under the abstract text, left-aligned.
The title “ABSTRACT” should be placed 5 cm from the top of the page, centered between the margins, and written in bold, in all capital letters, using Times New Roman, 14-point font. Under the title “ABSTRACT”, the title of the study should be written in bold, in all capital letters, using Times New Roman, 14-point font. Under the title, the abstract text should be written without paragraph indentation, with single line spacing, and should not exceed 300 words or one page.

Table of Contents
On the table of contents page, the preface, abstract, abbreviations, lists of tables and figures, introduction, all section titles and subtitles in the study, conclusion, references, and annexes (if any) should be included together with their page numbers.
The title “TABLE OF CONTENTS” should be written in bold, in all capital letters, using Times New Roman, 14-point font. It should be placed 5 cm from the top of the page and centered between the margins. 1.5 lines of space should be left after the title “TABLE OF CONTENTS.” Single line spacing should be used in the table of contents under the heading “TABLE OF CONTENTS.”
In the template, all first- and second-level titles should be written in bold, in all capital letters. For third- and fourth-level titles, the first letter of each word should be capitalized and written in regular (non-bold) font. Times New Roman, 12-point font, should be used in the template. Page numbers should be right-aligned, with leader dots placed between the headings and the page numbers.
The structural format can be adjusted using the tool in Microsoft Word that automatically generates the “Table of Contents” page.

Abbreviations
To list all abbreviations used in the work, the title “ABBREVIATIONS” should be written in bold, in large, all capital letters, using Times New Roman, 14-point font. It should be placed 5 cm from the top of the page and centered between the margins.
After the title, one line of space should be left before the first abbreviation. A single line of space should be left between each abbreviation. Abbreviations should be written in Times New Roman, 12-point font, in alphabetical order. All abbreviations and their descriptions should use the same font.
If an abbreviation is used for the first time in the text, the full term should be written first, followed by the abbreviation in parentheses. After the first use, only the abbreviation needs to be given. Example of first use: Turkish Grand National Assembly (TBMM). Example of second use: TBMM.

Lists of Tables and Figures
All illustrations in the graduation project should be listed under two headings: “LIST OF TABLES” and “LIST OF FIGURES”.
A table, defined as a structure that presents text or data in a specific format by organizing them according to their relations, should be included under the heading “LIST OF TABLES” in the final project.
All diagrams, graphs, drawings, and similar visual elements, except tables, are called “Figures,” while photographs are called “Pictures.” They should be included under the heading “LIST OF FIGURES.”
The titles “LIST OF TABLES” and “LIST OF FIGURES” should be centered between the margins, placed 5 cm from the top of the page, written in bold, in all capital letters, using Times New Roman, 14-point font. One line of space should be left after each title. In all entries in the lists of tables and figures, the first letter of each word should be capitalized, written in regular (non-bold) Times New Roman, 12-point font, and left-aligned. Tables and figures should be listed in numerical order, starting with the first table or figure in the study. The page numbers of all entries in the lists of tables and figures should be right-aligned. Leader dots should be used to connect the entries and their corresponding page numbers.

Introduction
In the introduction section, the purpose, significance, scope, research problem, constraints, assumptions, hypotheses (if any), research method, related studies, theoretical framework, and the topics to be addressed within the study should be briefly presented.

Sectioning
The graduation project should consist of at least two main sections, excluding the introduction and conclusion, and each section should contain at least two subsections.
Sections should be titled to complement each other according to the subject of the work, and unrelated information should be avoided as much as possible. The content presented in the chapters should contribute to addressing the research problem.

Conclusion
In the conclusion section, the topics addressed in the main text of the study should be summarized and briefly discussed. If a research method is used in the work, it should be summarized, the strengths and limitations of the work should be identified, and the author’s final remarks should be included. In the final paragraph of the conclusion section, suggestions for future research should be presented.
This section lists the resources cited in the text within the scope of the graduation project.

References
The References section should not be assigned a section number. The title “REFERENCES” should be placed 5 cm from the top of the page, centered, written in bold, in all capital letters, using Times New Roman, 14-point font.

The list of references should begin two single lines below the title “REFERENCES.” Each source entry should be written in Times New Roman, aligned on both sides, with a font size of 12. In the paragraph settings, the special option in the Indent section should be set to “Hanging”, and a line spacing of 1.5 should be applied between each entry throughout the references list.
All sources can be included together in the references list, or separate sections, such as books, articles, and documents, can be created if desired. If the references are divided into sections, each section should begin on a new page.
All sources in the references should be listed alphabetically by the author’s surname.

In-Text Citations and References Layout
Sentences quoted from a source in the study are called quotations. When quoting the ideas of others, even if they are expressed in different words, they should be cited. It is incorrect to quote directly without citing the source or using quotation marks. It is not necessary to cite common knowledge widely known (for example, that the Earth is round). The source of quotations should be provided in full, but long quotations should be avoided whenever possible. When quoting, if the text is taken verbatim, it should be enclosed in quotation marks.

In-Text Citations
In in-text citations, the source should be placed at the end of the sentence in parentheses, followed immediately by a period. For example: "Quoted sentence" (Jefkins, 1992: 120). A quote can also be integrated into the text as part of the sentence. For example, Jefkins (1992: 120) states that communication is a dynamic process. Another example is that communication is a dynamic process, according to Jefkins (1992: 120).
If the same author has more than one source published in the same year, it should be distinguished by adding lowercase letters, such as “a” and “b”, after the year. For example: (Baudrillard, 2017a: 16, Baudrillard, 2017b: 18).

Content Footnote
When a concept needs to be explained in the text, a content footnote is used. A content footnote should be brief and concise. In footnotes used for this purpose, the symbols "*" and "**" should be placed at the end of the sentence. The explanation of the concept should be written in the “Footer” section at the bottom of the page. Times New Roman font with a size of 10 should be used in content footnotes.

References
All in-text sources used in the graduation project should be listed in the references. Sources should be organized according to APA 6.
Single-author book
Author’s surname, initial of their first name. (Year of Issue). Book title (first letter capitalized, in italics). Publishing house.
Sapolsky, R. M. (2017). Behave: The biology of humans at our best and worst.  Penguin Books. Arens, W. F. (1986). Contemporary advertising. Irwin.

Two-author book
First author’s surname, first initial, & second author’s surname, first initial. (Year of Issue). 
Book title (first letter capitalized, in italics). Publishing house.
Burnett, J. & Moriarty, S. (1997). Introduction to marketing communication: An integrated approach. Prentice Hall.

Edited book
First editor’s surname, first initial, & second editor’s surname, first initial. (Ed.). (Year of Issue). Book title (first letter capitalized, in italics).  Publishing house.
Hygum, E., & Pedersen, P. M. (Eds.). (2010). Early childhood education: Values and practices in Denmark. Hans Reitzels Forlag

Chapter in an edited book
Author’s surname, initial of their first name. (Year of Issue). Title of the chapter. First editor’s initial. First editor’s surname & second editor’s initial. Second editor’s surname (Ed.), in the book title (first letter capitalized, in italics). (Page Range). Publishing house.
Dillard, J. P. (2020). Currents in the study of persuasion. In M. B. Oliver, A. In A. Raney, & J. Bryant (Eds.), Media effects: Advances in theory and research (4th ed., pp. 115-129). Routledge. Göktan, M. Ç. (2012). Photography towards the twenty-first century. F. Bodur (Ed.), in History of Photography (pp. 142-174). Anadolu University Publications.

E-book
First author’s surname, first initial, & second author’s surname, first initial. (Year of Issue). 
Book title (Digital edition number) Publisher. Link.
Svendsen, S., & Løber, L. (2020). The big picture/Academic writing: The one-hour guide (3rd digital ed.). Hans Reitzel Forlag. https://thebigpicture-academicwriting.digi.hansreitzel.dk/
Tan, N. (2001). How was Turkish folk culture utilized in theater and opera works during the Atatürk era? (E-book). Ministry of Culture and Tourism.
	http://ekitap.kulturturizm.gov.tr/BelgeGoster.aspx?F6E10F8892433CFFA781CA A92714FCE0BFE1A1EBF9849693

Translated Book
Author's Surname, Author's Initials. (Year of Issue). Book title. (Translator’s Initials. Translator’s Surname, Trans.). Publishing House.
Clow, K., & Baack, D. (2016). Integrated advertising, promotion, and marketing communications. (G. Öztürk, Trans.). Nobel Yayıncılık.

Article
Author's Surname, Author's Initials. (Year). Title of the article. Journal Name, Volume No (Issue No), page range. doi: xxxxxx
Grady, J. S., Her, M., Moreno, G., Perez, C., & Yelinek, J. (2019). Emotions in storybooks: A comparison of storybooks that represent ethnic and racial groups in the United States. Psychology of Popular Media Culture, 8(3), 207-217. https://doi.org/10.1037/ppm0000185

Conference paper
Author's surname, Author's Initials. (Conference, Seminar Date, Month and Year). Title of the conference paper. Conference name, Organizing Institution, City.
Çepni, S., Bacanak A. & Özsevgeç T. (2001, June). The relationship between prospective science teachers’ attitudes toward science subjects and their achievement in those subjects. Paper presented at the Xth National Educational Sciences Congress, Abant İzzet Baysal University, Bolu.

Thesis 
Author's Surname, Author's Initials. (Year). Title of the thesis [Unpublished Master’s/Doctoral Thesis]. Name of the Institution.
Harris, L. (2014). Instructional leadership perceptions and practices of elementary school leaders [Unpublished doctoral dissertation]. University of Virginia.

Report
Name of the publishing institution. (Release year). Title of the report (publication number, if any). Link.
National Cancer Institute. (2019). Taking time: Support for people with cancer (NIH Publication No. 18-2059). U.S. Department of Health and Human Services, National Institutes of Health.https://www.cancer.gov/publications/patient-education/takingtime.pdf

Webpage
Title of the web page. (date if available, if not, the abbreviation n.d.). Retrieved date, from ‘link’.
American Marketing Association. (n.d.). Retrieved October 19, 2020, from https://www.ama.org/.

Print newspaper
Author’s surname, Initials of the author’s first names. (Newspaper publication date). Title of the article. Title of the Newspaper. Harlan, C. (2013, April 2). North Korea vows to restart shuttered nuclear reactor that can make bomb-grade plutonium. The Washington Post. 

Online newspaper
Author’s surname, Initials of the author’s first names. (Newspaper publication date). Title of the article. Title of the Newspaper. 
Link.
Carey, B. (2019, March 22). Can we get better at forgetting? The New York Times. https://www.nytimes.com/2019/03/22/health/memory-forgetting-psychology.html

Different publications by the same author
If the same author has more than one source, the sources should be listed in chronological order, beginning with the earliest publication year.

Publications by the same author published in the same year
If the same author has more than one source published in the same year, it should be distinguished by adding lowercase letters, such as “a” and “b”, after the year. 
Baudrillard, J. (2017a). Simulacra and simulation. O. Adanır (Trans.). Eleventh Edition. Doğu Batı Yayınları.
Baudrillard, J. (2017b). Consumption society. N. Tutal and F. Keskin (Trans.). Ninth Edition. Ayrıntı Yayınları.

PART FOUR
Assessment and Evaluation
Authority for assessment and evaluation
Article 9 – (1) The Graduation Project course is open to all students in accordance with the academic calendar. The assessment and evaluation of the students enrolled in the course are conducted by a three-person jury composed of department/faculty instructors, one of whom is the instructor teaching the course.
Evaluation method
Article 10 – 
(1) The end-of-semester evaluation in the eighth semester is conducted by the jury based on the students’ project files and presentations. The evaluation rate at the end of the semester is determined as 100%. Each jury member evaluates and scores the project according to the criteria outlined in the directive. The passing grade is determined by calculating the average of the scores assigned by the jury members. The student is considered successful if a score of 50 or above is achieved. 
(2) Conversion of the success grade to a letter grade is carried out in accordance with the current Associate and Undergraduate Education Regulation. 

Course attendance conditions
Article 11 – (1) Attendance is mandatory for this course. Students are required to comply with the schedule set by the course instructor, participate in the project courses, and submit a written report at all stages of their projects.

Grade point average
Article 12 – (1) The letter grade a student receives in the course is included in the calculation of the grade point average.

PART FIVE
Miscellaneous and Final Provisions 

Effective Date
Article 13 – (1) These application principles take effect on the date of their approval by the Senate.

Implementation
Article 14 – (1) The provisions of these application principles are implemented by the Rector.
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